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Step 1: Type in the following website: 
https://www.myeducation.gov.bc.ca/aspen/logon.do 
 

 
Step 2: Login to the website with the login information 
from the email sent to which this document is attached. 
After logging in, you should immediately be prompted 
to establish a new password:  
 
*please note that your temporary password 
is case sensitive  

 

https://www.myeducation.gov.bc.ca/aspen/logon.do
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Step 3: Enter a new password. Please make sure to 
follow the Password Requirements. When you have 
written in your current password, a NEW password, and 
Confirmed that new password, click   OK.  
 
 
Make sure that you REMEMBER YOUR NEW 
PASSWORD. Write it down, put it in your phone, and 
give it to your parent/guardian. This password will be 
used repeatedly as you go through the course choice 
process. 
 

 
Step 4: After establishing a new password (and writing 
it down, giving it to your parent/guardian, and putting it 
in your phone), you will see the screen to the right. Click 
on “My Info” 
 
This will take you to a screen in which you can do a 
number of different things, but you want to go to the 
sidebar item titled “Requests” 
 
At this point, you should see a screen 
looks very similar to the one to the right. It  
will have your grade level at the top (if you’re 
not in grade 11). 
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Step 5: Below the “Welcome” message, you will find 
two headings that require your attention:  
 
Primary Requests 
Click Select below Primary  
Requests and you will find all  
of your course choices laid out  
before you. All of the courses are  
described in the course calendar, which  
is linked above the requests area. 
 
Alternate Requests 
Click Select below the Alternate Requests  
and you will find a space to select courses  
that are not your first choice, but will be  
satisfactory if your first choices do not work out. 
 

 
Step 6: Instructions and required number of credits are 
at the top of each Requests section. 
 
You may scroll up and down in this area to see the 
instructions you must follow. There are multiple pages 
of course choices, so     page through      in order to see 
all of the course choices for your grade level 
 
Grades 9/10 – many choices are made for you, as the 
Ministry of Education and MEI Secondary School require 
these courses of you. You do, however, have some 
elective choices that you must make. 
 
Grades 11/12 – fewer choices are made for you; 
however, you must keep in mind which courses you 
need to graduate. If you are unclear about this even 
after you have read through the course calendar, please 
consult with one of our school counsellors.  
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Step 7: When you have completed the course choice 
process, click the OK button and you will be taken back 
to the original “Welcome” page. Scroll to the bottom 
and click the POST button, and you are done.  
 
*if you cannot “Post” your course choices, you have not 
chosen enough courses to fulfill your timetable. Go back 
to Step 5 to correct this. 
 
Please note that by clicking the POST button, you are 
signifying that a parent/guardian and student are in 
agreement about these course choices. 
 
Thank you for your help with this process.  

 
 


